2011 BI-WEEKLY PAYROLL CALENDAR

Staff and student online timecards for 2011 are due in the Payroll office by noon on the Monday before payday. All
staff and student online timecards must include in and out times (including out and in time for unpaid meal breaks).
Supervisors are responsible for verifying that the information on the online time card is correct when they approve

the time card for submission to payroll.

If you have any questions, please call the Payroll office at Ext. 5451, Ext. 5506 or Ext. 5439.

Bi-Weekly Pay Period Begin Pay Period End Time Card Due Date Pay Check
Pay Period Date - Monday Date - Sunday to Payroll - by Noon Date
26 December 13, 2010 December 19, 2010 Dec. 16, 2010 *

December 20, 2010 December 26, 2010 Dec. 16, 2010 * (Thursday) December 31,2010
1 December 27, 2010 January 2, 2011

January 03, 2011 January 09, 2011 January 10, 2011 January 14, 2011
2 January 10, 2011 January 16, 2011

January 17, 2011 January 23, 2011 January 24, 2011 January 28, 2011
3 January 24, 2011 January 30, 2011

January 31, 2011 February 06, 2011 February 07,2011 February 11, 2011
4 February 07, 2011 February 13, 2011

February 14, 2011 February 20, 2011 February 21,2011 February 25, 2011
5 February 21, 2011 February 27, 2011

February 28, 2011 March 06, 2011 March 07, 2011 March 11, 2011
6 March 07, 2011 March 13, 2011

March 14 2011 March 20, 2011 March 21,2011 March 25, 2011
7 March 21, 2011 March 27, 2011

March 28, 2011 April 03, 2011 April 04,2011 April 08, 2011
8 April 04, 2011 April 10, 2011

April 11, 2011 April 17, 2011 April 18,2011 April 22, 2011
9 April 18, 2011 April 24, 2011

April 25,2011 May 01, 2011 May 02, 2011 May 06, 2011
10 May 02, 2011 May 08, 2011

May 09, 2011 May 15, 2011 May 16, 2011 May 20, 2011
11 May 16, 2011 May 22, 2011

May 23 2011 May 29 2011 May 27, 2011* (Friday) June 03, 2011
12 May 30 2011 June 05, 2011

June 06, 2011 June 12, 2011 June 13,2011 June 17, 2011
13 June 13, 2011 June 19, 2011

June 20, 2011 June 26, 2011 June 27,2011 July 01, 2011
14 June 27, 2011 July 03, 2011

July 04, 2011 July 10, 2011 July 11, 2011 July 15, 2011
15 July 11, 2011 July 17, 2011

July 18, 2011 July 24, 2011 July 25,2011 July 29, 2011
16 July 25, 2011 July 31, 2011

August 01,2011 August 07, 2011 August 08, 2011 August 12, 2011
17 August 08, 2011 August 14, 2011

August 15, 2011 August 21, 2011 August 22,2011 August 26, 2011
18 August 22, 2011 August 28, 2011

August 29, 2011 September 04, 2011 Sept 02, 2011* (Friday) September 09, 2011
19 September 5, 2011 September 11, 2011

September 12, 2011 September 18, 2011 September 19, 2011 September 23, 2011
20 September 19, 2011 September 25, 2011

September 26, 2011 October 02, 2011 October 03, 2011 October 07, 2011
21 October 03, 2011 October 09, 2011

October 10, 2011 October 16, 2011 October 17, 2011 October 21, 2011
22 October 17, 2011 October 23, 2011

October 24, 2011 October 30, 2011 October 31, 2011 November 04, 2011
23 October 31, 2011 November 06, 2011

November 07, 2011 November 13, 2011 November 14, 2011 November 18, 2011
24 November 14, 2011 November 20, 2011

November 21, 2011 November 27, 2011 November 28, 2011 December 02, 2011
25 November 28, 2011 December 04, 2011

December 05, 2011 December 11, 2011 December 12, 2011 December 16, 2011
26 December 12, 2011 December 18, 2011 Dec. 16, 2011 *

December 19, 2011 December 25, 2011 Dec. 16, 2011 * (Friday) December 30, 2011
1(2012) December 26, 2011 January 01, 2012

January 02, 2012

January 08 2012

January 09, 2012

January 13, 2012

*Denotes a due date different from the Monday following the week worked. Hours should be estimated for earlier due dates. When
actual hours do not equal estimated hours, arevised timecard should be submitted and the adjustment will be made the following
pay period. Revised time cards submitted into payroll should be marked with “REVISED” clearly indicated at the top of the card.




