[image: image1.wmf] 



NATIONAL COLLEGE OF EDUCATION

NATIONAL-LOUIS UNIVERSITY

BACHELOR OF ARTS

STUDENT HANDBOOK

ELEMENTARY EDUCATION


2009-2010 EDITION

Table of Contents

I. Welcome to NCE/NLU  (p.3)

II.  Directory of NCE Administration and Elementary Education Faculty (p.4)
III.  NCE Conceptual Framework (p.5)
IV.  Elementary Education Conceptual Framework (p.6-7)
V.   Admission and Retention Criteria for NCE (p.8-10)
VI. Graduation and Certification Procedures (p.10-12)
VII. University Services (p.12-13)
VIII. Features of NCE’s Bachelor of Arts Elementary Education Program (p.14)
IX. Program of Study (p.15-17)
X. Preclinical Experiences (17-20)
XI. Standard Teaching Concentration (p.20-30)
XII. Middle School Endorsements (p.30)
XIII. BA Lesson Plan Format (p.32-33)
XIV. Review Process/Remediation Plan (p. 34-36)
Welcome to NCE/NLU


The National College of Education faculty of National‑Louis University welcomes you to our Bachelor of Arts program in Elementary Education.  The purpose of this Bachelor of Arts Elementary Education Program Handbook is to acquaint you with the university courses, policies, procedures, and services related to the Elementary Education program leading to initial teacher certification.  


Please remember that although you will be working closely with an advisor in the National College of Education you must apply for admission to the National College of Education separately from your admission to National-Louis University. It is recommended that you discuss this timeline with your advisor at your first advising session.


The faculty of National College of Education are committed to providing a rich set of experiences that will assist you in becoming a successful teacher.  We expect you to use this Handbook in conjunction with information from the university faculty, the Undergraduate Catalog (2007-2008), and the Student Guidebook and Calendar to guide your study and to make your journey through National-Louis University and National College of Education of the highest quality.

The President and the officers of National-Louis University reserve the right to change the requirements for admission or graduation, the arrangement, schedule, credit, or content of courses, the books used, fees charged, regulations affecting students, and to refuse to admit or readmit, or to dismiss any student any time should it be deemed to be required in the interest of the student or the university to do so.

National-Louis University admits students to all programs and activities and administers all educational, employment, and other policies without discrimination because of race, color, sex, religion, handicap, and national or ethnic origin.
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NATIONAL COLLEGE OF EDUCATION

CONCEPTUAL FRAMEWORK

A Progressive Community Advocating for All Learners

National College of Education is a professional progressive community collaborating with students, teachers, administrators, school professionals, and others advocating for all learners.  Building on the progressive tradition of John Dewey and our founder Elizabeth Harrison, the National College of Education continues its historical commitment to student-centered education.  Our programs, research-based and reflective of best practices, fuse theory and practice and engage students in critical reflection and inquiry.  The professional community of NCE continues to be a leader of progressive and innovative education in Chicago and the nation.

Building on the theme of advocating for all learners, all of our NCE programs place students -- both P-12 students and our own NCE students -- at the center of the educational process.  Students actively construct meaning individually, cooperatively, and collaboratively by integrating knowledge and experience within a community of learners.

The NCE professional community recognizes that the learner and the process of schooling are situated in social, historical, political, and cultural contexts.  We value diversity and cultural differences among children, families, and communities and continue our long and distinguished tradition of promoting social justice and developing democratic communities.

Reflection and inquiry provide an informed and integrated basis for advocating for all learners.  As such, our NCE students will further develop the dispositions, knowledge, and skills to

•
understand the contextual nature of learning,

•
help students construct their own knowledge,

•
integrate theory and practice,

•
reflect on and critique their knowledge, practice, school, and society,

•
engage in inquiry, and

•
collaborate with students, teachers, administrators, parents, and the community at large.

NCE Conceptual Framework, November, 2003.

ELEMENTARY EDUCATION CONCEPTUAL FRAMEWORK


The elementary preservice education program leading to K-9 certification is committed to the preparation of men and women so they influence and improve the education of elementary school students and offer leadership in the education profession.  In keeping with the mission of National College of Education, a commitment to the personal and professional growth of elementary preservice teachers is at the heart of our program.


The faculty in elementary education are committed to providing a rich set of experiences which will assist the preservice students in becoming successful teachers.  Our students and we their faculty, in collaboration with the wider community of educators, are engaged in a continuous and productive process of professional growth.


The core values and student outcomes listed below are the result of work by faculty since 1993 when the Department of Elementary Education began an intensive study of its program at both the graduate and undergraduate levels.  This work continues with the Elementary Education Program Team which has also made significant contributions to this work.  


There are multiple relationships among the individual core values and the specific student outcomes which follow.  Therefore, it is not possible to link these values and outcomes in a one-to-one relationship.

Core Values .. We the faculty believe ...

Learners construct meaning individually, cooperatively, and collaboratively through active participation in their own learning.

Practical application should flow from research and research should find practical application.  University classrooms and field placements should reflect this connection.

A community of learners which works collaboratively to meet the needs of students encompasses university-based, school-based, and community-based educators including parents and children.

Effective teachers implement practices that respect and value diversity as a way to strengthen education in a democratic society.


Professionals model appropriate and effective educational practices.

Assessment is continuous, multi-dimensional, and related to the tasks of teaching and learning.  It may include qualitative and quantitative techniques and instruments, does include formative and summative assessments, and is reflected in the requirements of the classroom.

Student Outcomes .. At the end of their education program, our students ...

Are knowledgeable about a variety of philosophical, theoretical, historical, and practical approaches to teaching.

Draw on knowledge bases which underlie the program to make informed decisions that support the intellectual, social, and personal development of their students.

Are receptive to, reflect upon, and critically evaluate historical, current, and emerging educational issues.


Adapt to diverse educational contexts while maintaining professional integrity.


Make linkage between theory, research, and practice, the university and the school classroom.

Are knowledgeable, critical consumers of research; understand implications from research for their own classroom practices.

Work collaboratively with other professionals in the school, with parents, with children, and with the community.


Model and demonstrate a commitment to the importance of life-long learning.

Acknowledge, respect, and critically support multiple perspectives within the educational and social contexts.

 individually and collectively.


Meet the challenges of students with diverse learning abilities.


Are committed to inquiry, knowledge, competence, caring, and social justice.

Internalize and demonstrate a beginning repertoire of practices characteristic of effective, novice teachers.

Create a learning environment which allows experiential, integrated, and investigative learning developed around accepted curriculum standards.


Implement on-going assessments of curriculum and instructional practices.

Base planning and organization of classroom experiences upon process as well as outcome assessments.

Create student assessments which include teacher evaluation, peer evaluation, and self-evaluation.

Create teacher assessments which include student evaluation, peer evaluation, and self-evaluation.

Elementary Education Conceptual Framework, Reaffirmed November, 2003

ADMISSION TO NATIONAL COLLEGE OF EDUCATION

Eligibility

Bachelor of Arts students at National-Louis University must seek admission to National College of Education to enter the Elementary Education certification program. Toward this end, the faculty of NCE has identified specific eligibility criteria for the teacher education program.  These criteria were developed to prepare students for the expectations of the teaching profession.  As an NCATE accredited institution, NCE strives to meet and exceed all standards for providing the skills and knowledge necessary for candidates who wish to become high caliber teachers. Academic advisors will play a key role in assisting you in completing program requirements.

Teacher candidates are encouraged to review the criteria, as listed below, early in their academic program and to meet these competencies before applying for entrance to the professional sequence in the National College of Education which will lead to elementary education degree certification.  

NLU/NCE students should refer to the printed or online University Catalog (2007-2008) for information related to admission criteria for the National College of Education.  Requirements include the Illinois State Board of Education [ISBE] Basic Skills Test, Academic Requirements, and Professionalism .   The Undergraduate Catalog can also be found at the NLU web site: [http://www.nl.edu/enroll/publications.cfm].  

Criteria

1. Candidates pursuing initial teacher certification in Elementary Education must apply for admission to the National College of Education at least two quarters before the start of the senior year professional sequence. Application dates are available through advisors and the department website.

2. Candidates must take and pass the ISBE Basic Skills Test prior to submitting an application for admission to the National College of Education.  These examinations are offered throughout the year and information is available through http://www.icts.nesinc.  Testing dates, and registration materials are also available in program offices on every campus.  

3. Candidates must submit proof of a negative (Mantoux) TB test to the Office of Student Records.  This test result is good for one year. See academic advisor for details.

4. Candidates must submit documentation from the Illinois State Police of a clear criminal finger print background check to Student Records.  This background check is good for one year.  See NLU website.

5. All required coursework in the College of Arts and Sciences must be completed before acceptance into the National College of Education.

6. Applicants must maintain a cumulative GPA of 2.5 at National‑Louis University, with a GPA standard of at least 2.0 in each discipline (Communications, Humanities, Fine Arts, Quantitative Reasoning, Physical and Life Sciences, Social Sciences, Behavioral Sciences) . 

7. Candidates may not be admitted to the National College of Education with a grade of “D” or “F” in any of the foundational educational coursework.  A candidate who receives a “D” or “F” in foundational coursework may petition the NCE Undergraduate Admission and Retention Council to retake a course. 

8. Candidates may register for foundational/professional courses only once.  Candidates must petition to the NCE Undergraduate Admission and Retention Council for exception to this policy.

9. After application to NCE, candidates may be admitted or, if they do not meet all prerequisites, either denied admission or designated “incomplete status.”  Written notice of the action will be sent to each candidate from the Dean's office.  Candidates designated with “incomplete status” must document completion of requirements before they can enter the professional sequence. Candidates who do not complete requirements are denied admission.  

10. Candidates denied admission for one term must submit a new application for the next term as soon as possible after consulting with their academic advisor. Candidates may also petition the NCE Undergraduate Admission and Retention Council for reconsideration of the denial of admission.

11. Once admitted, the progress of each candidate should be reviewed each term of the professional sequence to determine continued eligibility in the National College of Education.

12. Candidates must pass the ISBE Elementary/Middle Grades Content-Area Test prior to admission to student teaching.

13. Candidates admitted to the National College of Education are required to receive a grade of “C” or better in each methods course or practicum experience in the professional sequence coursework in order to move on to the next sequence of courses. Any candidate receiving a “D” or F” in a methods course or practicum experience will not be able to continue in the Elementary Education program.  A candidate must petition the NCE Undergraduate Admission and Retention (A & R) Council to request permission to remain in the program.

Admission deadlines for NCE 

Deadline for admission to NCE to begin Practicum II/III and methods:

Fall admission deadline is December 15th of prior academic year. 

Winter admission deadline is March 15th of prior academic year.

There are no Spring admissions to the Practicum II/III NCE sequence.

If applications and prerequisites are not completed by the published dates, admission to NCE will be delayed to the following admission date.

Admission and Retention Policies

The National College of Education has an Undergraduate Admission and Retention Council.  The purpose of this Council is to consider student petitions regarding (but not limited to) the following:  admission to NCE, retention in the college, course waivers, retaking courses, and grade appeals. A sample petition can be found at the department website.

The Elementary Education and Middle Level  programs has a faculty review process for students who are experiencing difficulty in completing clinical field experiences in Practicum II, Practicum III and Student Teaching.  The remediation plan is found at the department website. 

The grade appeal process for Elementary Education and Middle Level classes is congruent with appeal procedures for National-Louis University as described in the Student Guidebook (published annually by the Office of Academic Affairs.) 

Academic Policies


Information regarding academic policies for students is found in the University Catalog. This includes: Skills Assessment, Registration/Withdrawal policies, Evaluation and Appeals, Academic Review, Transcripts, Graduation Requirements, General Education Requirements, policies regarding Field Program Students, and other guidelines and policies for undergraduate students.

GRADE APPEAL POLICY


For official university policy and procedures refer to the N-LU Annual Student Guide Book, The University Catalog or located on the University website www.nl.edu
Graduation and Certification

During Senior Year, candidates are required to apply for graduAtion and certification
Graduation and Diplomas

Candidates must apply to graduate and receive their diploma.  The Registrar's Office establishes and posts the deadlines.  Candidates are encouraged to begin the application process during Practicum II in order to allow time to complete any missing graduation requirements that are revealed by the Degree Audit.  Deadlines are enforced so candidates must comply in order to graduate in a timely way.  There are four diploma dates per year, in March, June, August, and December.  Specific application dates for the current year are published in the University Schedule every term. 

Commencement ceremonies are held once a year in June.  Candidates who are eligible for the ceremony are those who have completed their degree requirements in December of the previous year, and those who will have completed degree requirements by the end of the summer term.  If a candidate chooses to participate in the commencement ceremony, he or she will receive information from NLU regarding fees and procedures.  All requests for information concerning commencement should be directed to the Office of Academic Affairs.  Participation in the commencement ceremony should not be interpreted to mean that all graduation requirements have been completed.

Illinois Initial Teacher Certificates

Upon completion of all requirements in NCE/NLU's Elementary Education teacher education program, candidates are eligible to receive their Bachelor of Arts degree.  They are also "entitled" to an initial Illinois State Teaching Certification if they (1) meet all program requirements, (2) meet all bachelor degree requirements, (3) pass all Illinois State Certification tests for their program [Basic Skills Test, Elementary/Middle Grades Content-Area Test, Assessment of Professional Teaching (APT) for Grades K-9], and (4) follow the procedures for applying for an Illinois State Teaching Certificate. Middle Level endorsements have additional requirements.

ILLINOIS STATE TEACHER CERTIFICATION EXAMINATIONS

The Illinois State Certification Tests are administered six times per year at regional locations determined by the test administrators.  Registration bulletins for test dates contain all necessary registration information and forms.  The registration bulletin, study guides for Elementary/Middle Grades Content-Area Test as well as the APT Test for Grades K-9, and test date information are available in the National College of Education offices on each campus and on the Illinois State Board of Education web site http://www.isbe.net.  Questions regarding certification tests can be found at http://www.icts.nesinc.com.

Application for an Initial Certificate

Candidates should complete the application for an initial teaching certificate for the state of Illinois during the Student Teaching Seminar (No check or money order is to accompany the application at this time).  This enables the Certificate Office to send to the State of Illinois Certification Office a list of candidates who may be eligible to apply for a teaching certificate. 

Candidates will need to obtain official transcripts from all institutions of higher education, colleges and universities upon completion of NLU.   We recommend that candidates obtain two or more copies of all official transcripts as local school districts also require official transcripts upon employment.

After graduation, a representative from the NLU Certificate Office will sign and emboss with the university seal the candidate’s Application for a Teaching Certificate and return it to the candidate with instructions for obtaining the initial certificates.  Candidates will need to submit the appropriate fees and official transcripts with their applications at the time of submission.  Candidates will receive complete instructions when they receive their signed and sealed transcript from the Registrar.

Graduating with Honors


Honors in Education will be awarded to preservice teacher education students who have attained a minimum cumulative GPA of 3.75 at NLU and a GPA of 4.0 in professional education coursework in NCE.

Kappa Delta Pi ‑ An International Honor Society in Education


Kappa Delta Pi is a professional organization in education which encourages excellence and service in education.  Education students are encouraged to apply to NLU's Theta Eta Chapter of Kappa Delta Pi.  Requirements for undergraduate applicants in education are:



(
Junior or Senior Status



(
3.3 cumulative grade point average in all college/university coursework



(
Two letters of recommendation from NLU faculty members


Applications are available in program offices or from the assigned academic advisor.

University Services

Information regarding academic support services is found in the University Catalog or website.  

undergraduate Academic Advising center

Academic Advising is done through the Undergraduate Academic Advising Center (UAAC). New students are assigned an academic advisor when they enter National‑Louis University. 

Academic advisors will:


(
help students plan their long‑range academic program and its sequence,


(
help students decide on the upcoming quarter's classes,


(
answer questions about academic policies and procedures, and


(
refer students to others when additional help is needed.

To more effectively assist candidates with their academic planning and concerns, advisors are kept up‑to‑date on candidates’ progress in classes and academics in general and are made aware of any changes in programs or curriculum within the university.

Students should see their advisor:

· when they enter NLU in order to complete a long‑range plan

· at the beginning of the first quarter to determine a schedule


(
before each quarter's registration,


(
periodically, as academic questions arise, and


(
the quarter they apply to NCE

Advisors are interested in student progress and concerns.  Personal contact with students is an important part of the university's philosophy.  All advisors can be reached by telephone and by email.

Student Email Accounts

Every registered student at NLU must assume responsibility for activating and using the email account that National-Louis University has supplied to them. This will provide fast, direct communication between students, faculty, administration and fellow students. It is NLU policy to send students important announcements and financial aid only through their NLU email account and it is the students’ responsibility to check their email frequently to stay aware of university policies and deadlines. Contact the Registrar’s office for policies regarding options to opt out of using NLU email.

Information for registering, logging on, account names etc. is accessed through http://my.nl.edu/.  Student email stations are conveniently located at each campus. The NLU Helpdesk is available '24/7' at 1-866-813-1177 to assist students with login questions.  Students are now able to access their grades, unofficial transcripts, account balance, and student schedules through the university website: www.nl.edu.  Student bills are also available and students may make payments online either with a credit card or e-Check.  

ELEMENTARY EDUCATION ELECTRONIC PORTFOLIO

Every undergraduate Elementary Education candidate must develop an electronic portfolio throughout their program at National-Louis University.   All Elementary Education candidates will purchase an account with Livetext (www.livetext.com) during their Practicum I Seminar class. An important part of documenting professional growth throughout the program is seen through completion of the candidate’s electronic portfolio before you graduate from NLU.

FEATURES OF NCE'S BACHELOR OF ARTS ELEMENTARY EDUCATION PROGRAM
National College of Education is committed to providing all students with a breadth of experience in working with children through the Practicum I, II, III, and Student Teaching components of the program.  The special features of this program are:

· Involvement in three different placements at three different grade ranges in three different schools, one for Practicum I, one for Practicum II/III, and one for Student Teaching.

· Practicum II/III and Student Teaching placements which span the entire school year, allowing candidates to see the full range of year‑long activities and experiences in school communities.

· Clinical placements in diverse settings to gain experience with and understanding of student populations.

· Experience in a variety of teaching/learning settings (e.g., self‑contained classrooms, informal and open environments, multi‑aged groups and/or departmental settings).

· Supervision by university faculty on a frequent, regular basis.

· Regularly scheduled seminars for practicum students and student teachers.  

· Involvement by school personnel for on and off‑campus seminars.

· Development of a Professional Teaching Portfolio that documents candidates’ ongoing development as one means for assessment of candidates’ progress.

· Competency Appraisals which are used to assess and evaluate development during Practicum II/III and Student Teaching.  

PROGRAM OF STUDY

This program description outlines the courses required in the Elementary Education program for preservice teachers.  The general education courses, taken in the College of Arts and Sciences, provide the liberal arts background necessary to be a well‑educated teacher and lead to a Bachelor of Arts degree.  The education courses provide the knowledge and experiences necessary to link theories of teaching children and youth with actual learning settings.

General Studies – 78 QH

Communications


(  LAE 101
English Composition I 


5 QH


(  LAE 102
English Composition II


5 QH


(  LAT 210
Effective Speaking (Speech Course)
5 QH

Humanities

Literature course


5 QH




Humanities elective


5 QH

Fine Arts


(  LAA 110
Introduction to Art 


2 QH


(  LAU 110
Introduction to Music


2 QH

Quantitative Reasoning


(  LAM 112
Math Content for Teachers I

5 QH


(  LAM 213
Math Content for Teachers II

5 QH

Physical and Life Science


(  2 science classes are required for admission to NCE

    LAN 110
General Biology


             5 QH


    LAN 150
Survey of Physical Science 

5 QH

(Survey of Physical Science, Physics, Chemistry, Earth Science)


    Science electives




8 QH



(at least one of the above with a lab)

Social Sciences


(  LAS 200 201 or 203 U.S. History


5 QH


(  LAS 120 Introduction to American Politics

5 QH


    LAS 300 Contemporary World Cultures

5 QH

Or designated Non‑Western/Culture elective

Behavioral Sciences


(  LAP 201 202 or 204 Developmental Psychology
5 QH

  (   Prerequisite for admission to National College of Education

Concentration (Minor) Requirement – 30 QH

30 Quarter Hours in one of the following disciplines:



*+Art 


*+Psychology/Human Development



*Biology 

*+General Psychology



*+English

+Anthropology



*+Mathematics

+Sociology



*+Science 

+Sociology/Anthropology

Note: A minimum of 15 quarter hours of the concentration must be in upper division coursework (300 level or above) taken at National-Louis University.

Traditional Major 25 quarter hours upper division coursework

+indicates which area of concentration can be a minor

*indicates  area of concentration can be a major

General Education Total – 108 QH

Foundational Studies – 24 QH


(   ELE300
Practicum I   




4 QH


(   EPS301
Educational Psychology for Teachers

3 QH


(   SPE300
Survey of Exceptional Children


5 QH


(   ELE315
History & Philosophy of Education

3 QH


(   TIE300
Introduction to Technology in the Classroom 
3 QH


(   ELE345
Methods in Arts Education


3 QH

· ELE347
Methods of Health and Physical Education
3 QH

  (   Prerequisite for admission to National College of Education

Elective courses- 10 QH


     MLE 300 Middle School Overview



5QH


     MLE 302 Middle School Curriculum



5QH
Professional Sequence – 38 QH (Must be taken a NLU)

Practicum II and III are each taken concurrently with two methods classes.


ELE410

Practicum II Seminar



             3 QH


ELE415 
Practicum II Field Experience



2 QH


ELE420

Practicum III Seminar




3 QH


ELE425

Practicum III Field Experience



2 QH


RLL480A
Methods of Teaching Reading & Language Arts  
5 QH


SCE480A
Methods of Teaching Science



3 QH


CIS480A
Methods of Teaching Social Studies


4 QH


MHE480A
Methods of Teaching Mathematics


4 QH


ELE470

Student Teaching with seminar



12 QH

Minimum required credit for Bachelor of Arts degree is 180 quarter hours.

At least 60 of these 180 quarter hours must be taken at National‑Louis University.

WAIVER OF COURSEWORK in ELEMENTARY EDUCATION

A college petition to the NCE Undergraduate Admission and Retention Council is required for course waivers for all ELE courses. Other education courses require a Waiver of Professional Courses petition approved by the following programs; SPE 300 - Special Education Program Coordinator; TIE 300 - Technology in Education Program Coordinator, and EPS 301 - Education Psychology Program Coordinator.  See an advisor for forms, required supporting documentation, and a signature.

Because of the interrelationship between methods classes and the practicum experiences, no waivers will be approved for courses in the professional sequence.

PRECLINICAL EXPERIENCES

In accordance with the Illinois State Board of Education mandates, each candidate must have at least 100 clock hours of preclinical experiences prior to student teaching for each program leading to certification.  Preclinical experiences are defined as "a kind of clinical experience involving observation of practitioners at work, according to specified guidelines.  This experience is planned, guided and evaluated by a mentor or supervisor and can occur in a variety of educational settings and situations."

These hours must also include "a wide range of experiences in which the candidate assists or engages in purposeful interaction with students and school personnel under the guidance and evaluation of qualified personnel.  These experiences are carried out under continuous supervision by appropriate personnel who can modify appropriately the candidate's behavior."

Candidates are required to document 45 hours of preclinical experience prior to Practicums II and III.  The 45 preclinical hours are part of specific course requirements for ELE 300 Practicum I and SPE 300 Survey of the Exceptional Child.  Additional hours may be required for developmental psychology and arts methods.  Each instructor will describe the format preferred for the written report of field work for each class.  In addition, all pre‑student teaching clinical experience documentation should adhere to the following guidelines:

1. The course instructor will approve the site and the purpose of the field experience and develop specific tasks for the candidate.

2. After completion of the field experience tasks and the candidate’s completion of the forms, the cooperating teacher and seminar instructor for Practicum I must sign the NCE Student Log of Field Experiences.

3. The NCE Student Log of Field Experiences should include the required reflective writing as described on the front of the NCE Log Sheet.  If log hours are accepted from other institutions they must be original forms signed by that course’s instructor. 

4. The completed and signed NCE Student Log of Field Experiences must be given to the college instructor for a signature.  All required preclinical hours for the class must be completed and documented before a course is considered complete and a grade assigned.  The instructor should not sign the log unless the reflective writing has been completed.  The instructor returns the completed and signed log sheet to the candidate who will forward the original logs to NCE Dean's Office - Student Records in Wheeling with the application for admission to NCE.  The logs will become part of the candidate’s permanent file.

5. A minimum of 40 hours must be completed prior to admission to NCE.  The hours that are part of the Practicum II and III experiences total a minimum of 200 hours and do not require separate logs sheets.  

The NCE Student Log of Field Experiences reflects candidates’ professional experiences in conjunction with their education.  Care should be taken to present a neat, concise and grammatically correct description of the experiences completed in different types of settings.  The NCE Student Logs are part of the required documentation of candidate compliance with Illinois State requirements.  It is suggested that candidates keep a photo copy of all preclinical documentation.  Originals must be on file with the National College of Education through the application to NCE process.

Preclinical Hours by Course


Psychology of Early Childhood or 


Psychology of Middle Childhood/Adolescence 

10 hours


Practicum I





40 hours


Survey of Exceptional Children 



5 hours


Middle School Overview




15 hours

Field Experiences in Elementary Education

FOUNDATIONAL STUDIES:  Practicum I

Practicum I is designed as an introduction to teaching and provides preclinical experiences and hours early in the undergraduate professional education program.  Practicum I, a prerequisite and integral part of the foundational studies, is intended to stimulate as well as test interest in teaching and provide meaning for subsequent professional courses.

The Practicum I experience is intended for candidates to:

· test their personal interests and talents in direct interaction with children,

· examine and assess strengths and help determine what additional personal and academic development is necessary for effective teaching, and

· identify and analyze the personal, social, and academic requirements of teaching in order to determine whether and how their needs and qualifications match the task.

Candidates are typically requested to spend the entire day in one school classroom for eight weeks during the term they are enrolled in Practicum I.  Although candidates are working with one classroom teacher during this time, the candidates are encouraged to view the school as a total functioning organization rather than a single teaching situation.  Principals assign candidates to classroom teachers with professional experience and personal commitment who welcome the opportunity to introduce candidates to a teacher's role and responsibilities.  

A Practicum I Information Packet will be distributed during the first seminar.

Policy Regarding Grades in Practicum I - ELE 300

If a candidate receives a “D” or “F” in ELE 300, the candidate must petition NCE Undergraduate Admission & Retention Council to retake the course.  See criteria #8 in the handbook. 

Professional Sequence

TERM I -- Practicum II  


TERM II -- Practicum III

Terms I and II of the professional sequence in the senior year include the methods courses for teaching reading/language arts, mathematics, science and social studies.  These courses are concurrent with a two-day per week practicum experience and accompanied by a weekly seminar.  Theory, curriculum, materials and methodology are integrated across content areas as well as from university-based classes to the school-based practicum settings.  Issues which cut across the curricular areas are addressed in the practicum seminar as well as in the methods classes.  

The Practicum II/III experience is completed in a single classroom across two terms.  Candidates work with a teacher in a developmental experience in the classroom which culminates with candidates planning and teaching in at least two curricular areas each term.  The Practicum II/III experience provides an early opportunity for candidates to develop skills in self‑assessment.  Supervision is provided by a university supervisor as well as a cooperating teacher.  Candidates also continue the development of their Professional Teaching Portfolio which they began in Practicum I by creating components which reflect their ongoing development as a teacher.

Expectations for Beginning Practicum II Experience
Practicum students enrolled in Term I (Practicum II) at the start of the school year begin their placement on the day that teachers begin their school year (in-services, workshops, etc.), continuing full time in the classroom until the end of the first week [5 full days] of school for the children.  This experience is planned so all practicum students can engage in the activities related to opening the school year.  After this first intensive experience, the practicum students begin attending all day two days a week.  For some candidates this is scheduled for Tuesday and Wednesday, for others Wednesday and Thursday.   Candidates beginning Term I in the Winter Quarter will complete this opening of the year experience at the beginning of their Student Teaching quarter.  There is no Spring start for Practicum II.

TERM III -- Student Teaching

Student teaching is designed to involve the teacher candidate in all dimensions of teaching responsibility, within the school community.  Candidates enter into a partnership with an experienced, certified mentor teacher to plan, organize, and develop learning environments and curricular materials.  Student teachers are placed in a different classroom from the one in which they completed their Practicum II/III placement.  Student teachers participate in all aspects of school life:  the classroom, parent‑teacher conferences, consultations with support personnel, faculty meetings, and staff development opportunities.

Although each student teacher will receive feedback and support from a university supervisor as well as a cooperating teacher, the focus is also development of self-evaluation skills.  This experience provides opportunities for discovering personal strengths and weaknesses and encourages the candidate in self‑analysis and self-examination of personal teaching performance.  Candidates continue the development of their portfolio by creating additional components.

As with Practicum II/III, a professional seminar, held regularly on campus, is an integral required part of the Student Teaching experience.  Seminars focus on challenges candidates are facing, professional issues, job search strategies, celebrations of success, and common concerns for beginning teachers.  Seminars are typically interactive and include visits by administrators, faculty, staff, and resource personnel. Administrators, faculty, and staff from partnership schools often attend seminars to provide resource support.

Policy Regarding Grades in Professional Sequence

A final letter grade (A, B, C, D, or F) is assigned by the seminar leader. The grading policies governing grades of I, WW, WS, and WF also apply. 

Practicum I: Holistic grade by seminar leader based on field experience and seminar grade

Practicums II/III: Grade for seminar based on requirements set by seminar leader; grade for field     experience given by seminar leader based on recommendation from university supervisor.

Student Teaching: Holistic grade by seminar leader base on field experience and seminar grade

(In order to receive credit for student teaching the teacher candidate must receive a grade 

  of “D” or better)

Candidates who wish to appeal a grade received in Practicum II, Practicum III, or Student Teaching should refer to the Grade Appeal Procedures posted in the Annual Student Guide Book, University Catalog and on the website www.nl.edu .

Request to Student Teach Away From One’s Home Campus 

and Global Student Teaching Options

NCE students have several options when considering their student teaching experiences.  These include:

1. Student teaching in the general region of one’s home campus

2. Student teaching from one of the other NCE campuses

3. Student teaching in a different state or country (Global Option)

Candidates interested in options 2 or 3 should begin by discussing them with their advisor at least six months prior to their student teaching experience.  Requests to complete student teaching far from Chicago require that many arrangements and formal agreements made.  Failure to declare an interest six months in advance may result in lost opportunities.  Advisors can provide information related to "guest" student teaching policies and global student teaching opportunities.

Requests for Exceptions to Policy

All requests for exceptions to policy not governed by the NCE Undergraduate Admission and Retention Council must be submitted in writing to the BA Elementary Education Program Coordinator.  A copy of this request should be provided to the candidate’s assigned academic advisor.  The Program Coordinator will respond to the request in writing.  

Student Concerns and Appeals

Candidates with concerns regarding the quality of the BA Program, fairness of the policies, or faculty within the program should discuss these concerns with their assigned academic advisor.  The advisor should communicate these concerns to the BA Program Coordinator.  If these concerns remain unresolved, students should contact the BA Program Coordinator or the Elementary and Middle Level Teacher Education Department Chair directly.

STANDARD TEACHING CONCENTRATION OPTIONS

To graduate from NCE/NLU's teacher education program in Elementary Education, candidates must complete a Standard Teaching Concentration(Minor) ‑‑ 30 Quarter Hours beyond general education requirements in a single content area as specified with at least 15 of those hours in upper level (300/400) classes.   Students may choose to complete a Second Major‑‑45 Quarter Hours including general education in a single content area.  Of these hours, 25 QH of course work must be upper‑level, 15 of which must be taken at NLU.  All candidates must provide the Registrar with a written declaration of their academic concentration area.  Candidates seeking Elementary Education (K‑9) certification must select a Standard Teaching Concentration (Minor) or Second Major in any of the areas listed in the Concentration Requirements section.  

 Candidates will receive an endorsement on their certificate in any content area in which they have a total of 30 quarter hours if they have also completed the two middle level classes (MLE 300 and MLE 302 or their equivalent) except for Art and Mathematics.  In art and mathematics, students must meet additional and very specific requirements to attain an endorsement. An endorsement is added to the initial elementary certificate and documents in-depth preparation for teaching in a specialized setting.  Candidates who wish to student teach in a middle level setting in their area of concentration must complete the two endorsement classes and any additional requirements as needed for art and mathematics prior to student teaching.

Elementary education candidates should give careful consideration to their choice of concentration and should meet with your advisor to discuss and clarify concentration requirements.  Factors to take into account include personal strengths and interests as well as the grade level and content area they are most interested in teaching.  Specific course requirements must be met to complete concentration requirements.  Candidates must pay close attention to these requirements.  Candidates should be aware that schools may give primary consideration, especially for upper grade teachers (6th, 7th and 8th grades), to teachers with concentrations and endorsements in content areas taught in departmentalized settings e.g., English, Mathematics, Science, or Social Studies (Anthropology and/or Sociology, and Psychology)

A complete listing of course options is found on the following pages.
TEACHING CONCENTRATION – ART (Major or Minor)
MINIMUM of 30 QH Total:

Minimum of 15 QH must be upper level
One of the following: 2-5 QH


LAA 306 Painting


LAA 495 Graphic Art

One of the following:  2-5 QH


LAA 301 Design


LAA 302 Drawing

One of the following:  2-5 QH


LAA 300 Ceramics


LAA 305 Modeling and Sculpture

One of the following:  2-5 QH


LAA 303 Fiber Workshop


LAA 304 Mixed Media

One of the following: (Art History)  2-5 QH


LAA 320  African Art


LAA 321  Sources and Development of American Art


LAA 323  History of Far Eastern Art


LAA 310  Mexican Art


LAA 495  Art/Special Topics: Art History Topics

Electives from any of the above areas and/or: 5-20 QH

Art Specialist Certification

Students in  the elementary teacher education program will need to consult with their art dept. ad visor concerning additional art electives, art methods courses [ CIH 481 Theory and Methods of  Teaching Art 3 QH }  and preclinical hours requirement for art specialist certification ( K-12 grades)  which may be possible after degree completion and teaching experience.

Teaching Concentration – English  (Major or Minor)
MINIMUM of 30 QH Total -  in addition to general studies requirements.


Minimum of 15 SH must be upper level

One of the following:


LAE 305
Major British Writers I: Beginnings to 1750 (5 QH)


LAE 306
Major British Writers II: 1750-1900 (5 QH)


LAE 405
American Writers I: Beginnings to 1900 (5 QH)


LAE 406
American Writers II: 1900-1945 (5 QH)


LAE 407
American Writers III: 1945-1970 (5 QH)


LAE 408
Contemporary American Literature: 1970 to the Present (5 QH)


LAE 410
Modern British Fiction: 1900-1950 (5 QH)

Five electives from any literature or composition courses (25 QH).

LAE 314, History of the English Language, is an NLU English department requirement for English majors or minors.   

Students should consult their advisors for information about residency and upper division course requirements.
Teaching Concentration – Mathematics (Major or Minor)
MINIMUM of 30 QH Total:

Five courses must be selected from four of the following seven areas. Additional elective courses can be selected from any area.

Math Content for Elementary Teachers

LAM 301 Math Content for Teachers: Problem Solving

LAM 495 ( ST: Math Content for Teachers)

Calculus

LAM 311 Calculus I

LAM 312 Calculus II

LAM 313 Calculus III

LAM 495 (ST: any course with Calculus in the title)

Modern Algebra or Number Theory

 
LAM 214 Finite Math

LAM 309 Theory of Numbers

LAM 320  Discrete Math

LAM 350  Modern Algebra

LAM 495  (ST: any course with Modern Algebra or Abstract Algebra in title)

Geometry

LAM 307 Investigative Geometry

LAM 405 Geometry

LAM 495 ( ST: any course with Geometry in the title but not Analytical Geometry)

Computer Science

LAM 303  Computer Programming I

LAM 305 Computer Programming II
LAM 495 (ST: Any course with Computer Progamming in the title)

Probability and Statistics

LAM 308 Exploratory Probability and Statistics

LAM 315 History of Mathematics

LAM 403 Math Probability and Statistics

The following courses do not count towards the Math Concentration

LAM 100A
LAM 100B
LAM106
LAM 107
LAM 108
LAM 220

LAM 110
LAM 111
LAM 112
LAM 213
LAM 216
LAM 225

LAM 109
LAM 115

 For the Math endorsement MHE 485 Advanced Methods for Teaching Middle School Mathematics must be completed.
Teaching Concentrations – Psychology/Human Development
(Major or Minor)

Minimum of 15 QH must be upper level

TWO of the following [Developmental Psychology] 


10 QH

One required- LAP 315 Life Span Development

One of the following:

LAP 200 Psychology of Development/Infant & Toddler


LAP 201 Psychology of Early Childhood


LAP 202 Psychology of Middle Childhood & Adolescents


LAP 204 Psychology of Adolescence and Early Adulthood


LAP 300 Adult Development and Learning Assessment


LAP 303 Introduction to Psycholinguistics


LAP 320 Psychological Assessment of the Young Child Part I


LAP 321 Psychological Assessment of the Young Child Part II


LAP 450 Human Sexuality

ONE of the following [Social & Personality/Clinical Psychology] 
5 QH

LAP 306 Theories of Personality


LAP 307 Abnormal Psychology


LAP 320 Psychological Assessment of the Young Child: Part 1


LAP 321 Psychological Assessment of the Young Child: Part II


LAP 325 Psychology of Play & Therapeutic Applications


LAP 340 Effective Interpersonal Relationships


LAP 342 Interpersonal Helping Skills


LAP 411 Psychology of Exceptional Children & Adolescents


LAP 420 Social Psychology

ONE of the following [Cognitive Psychology]


LAP 300 Adult Development and Learning Assessment

5 QH


LAP 303 Introduction to Psycholinguistics


LAP 305 Memory & Cognition


LAP 401 Psychology of Learning


LAP 402 Experimental Psychology

ONE of the following [Community Psychology] 


5 QH


LAP 348 Cross Cultural Communications


LAP 350 Culture & Self [Psychology of the Self]


LAP 352 Children & Families under Stress


LAP 425 Mental Health


LAP 200 Psychology of Development/Infant& Toddler


LAP 201 Psychology of Early Childhood


LAP 340 Effective Interpersonal Relationships


LAP 420 Social Psychology


LAP 443 Managing Interpersonal Comminication in Organizations


LAP 450 Human Sexuality

One elective from any of the above and/or any other psychology course.
5 QH

 Psychology concentrators may also secure Social Studies endorsement on their certificates if they complete the middle school requirements.
Teaching Concentrations- General Psychology (Major or Minor)

MINIMUM of 30 QH Total

Minimum 15 QH must be upper level
One of the following [Developmental Psychology] 


5 QH


LAP 200 Psychology of Development/Infant & Toddler


LAP 201 Psychology of Early Childhood


LAP 202 Psychology of Middle Childhood & Adolescents


LAP 204 Psychology of Adolescence and Early Adulthood


LAP 300 Adult Development and Learning Assessment


LAP 303 Introduction to Psycholinguistics


LAP 315 Life Span Development


LAP 320 Psychological Assessment of the Young Child Part I


LAP 321 Psychological Assessment of the Young Child Part II


LAP 450 Human Sexuality

ONE of the following [Social & Personality/Clinical Psychology] 
5 QH

LAP 306 Theories of Personality


LAP 307 Abnormal Psychology


LAP 320 Psychological Assessment of the Young Child: Part 1


LAP 321 Psychological Assessment of the Young Child: Part II


LAP 325 Psychology of Play & Therapeutic Applications


LAP 340 Effective Interpersonal Relationships


LAP 342 Interpersonal Helping Skills


LAP 411 Psychology of Exceptional Children & Adolescents


LAP 420 Social Psychology

ONE of the following [Cognitive Psychology]



5 QH


LAP 300 Adult Development and Learning Assessment


LAP 303 Introduction to Psycholinguistics 


LAP 305 Memory & Cognition


LAP 401 Psychology of Learning


LAP 402 Experimental Psychology

ONE of the following [Community Psychology] 


5 QH


LAP 200 Psychology of Development/Infant& Toddler


LAP 201 Psychology of Early Childhood


LAP 202 Psychology of Middle Childhood & Adolescents


LAP 340 Effective Interpersonal Relationships


LAP 342 Interpersonal Helping Skills


LAP 348 Cross Cultural Communications


LAP 350 Culture & Self [Psychology of the Self]


LAP 352 Children & Families under Stress


LAP 420 Social Psychology


LAP 425 Mental Health


LAP 443 Managing Interpersonal Communication in Organizations


LAP 450 Human Sexuality

Two electives from any of the above and/or any other psychology course: 
10 QH

Ø Psychology concentrators may also secure Social Studies endorsement on their certificates if they complete the middle school requirements. 
Teaching Concentration-  General Science  Major or Minor
A.
NCE Science Major.  NLU offers a major in science to students completing 18-20 QH of science general education courses plus 30 QH of additional science courses.  A minimum of 25 QH must be upper level courses and 15 QH of upper level science courses must be taken at NLU.

B.
NCE Science Concentration (Minor).  NLU offers a concentration in science to students completing 18-20 QH of science general education courses plus 30 QH of additional science courses.  A minimum of 15 QH of upper level science courses must be taken at NLU.
Biology Teaching Major for Elementary Education (Major Only)
General education requirements in science for a biology teaching major (18-20 QH)
General Biology

5 QH (lower level)

Physical Science

5 QH (lower level)
any Physical Science
Chemistry 


5 QH (lower level)
any Chemistry
Science Elective

5 QH (physics or chemistry is recommended)

In addition, for a biology teaching major, students must have successfully completed a minimum of 25 quarter hours of upper level biology courses.

The biology courses for the teaching major are:

Required:

LAN302/302L

Zoology


5 QH (upper level)

LAN303/303L

Botany



5 QH (upper level)

LAN300/300L

Ecology and Conservation
5 QH (upper level)

A Human Biology course*
5 QH

Electives: (the degree requires 27 QH, at least 25 must be upper level biology courses):
LAN 106/106L Intro to Scientific Thought

5QH (Lower Level)

LAN200/200L 
Anatomy and Physiology I

5 QH (lower level)
LAN 220
Infectious Disease


2-4 QH (lower Level)
LAN205/205L 
Anatomy and Physiology II

5 QH (lower level)

LAN304/304L
 Human Physiology


5 QH (upper level)
LAN 306/306L
Microbes- A Global Perspective

5QH (upper level)

LAN 320
Human Genome


2-4QH
LAN409/409L
Genetics



5QH (upper level)

LAN305/305L 
Animal Behavior 


3 or 5 (Upper level)

LAN366 
Biostatistics



5 QH (upper level)

LAN410
Fundamentals of Immunology

1, 4, or 5 QH (upper level)
LAN411/411L 
Microbiology



5 QH (upper level)

LAN412/412L 
Medical Microbiology


3 or 5 QH (upper level)

LAN415/415L 
Molecular Genetics 


5 QH (upper level)

LAN420 
Tropical Marine Biology


5 QH (upper level)

LAN491
Field Ecology Research experience
5 QH (upper level)

Students choosing to take Anatomy and Physiology I and/or Anatomy and Physiology II to fulfill the human biology requirement may not also take Human Physiology.

Teaching Concentration- Social Science  (Minor)
ANTHROPOLOGY

MINIMUM of 30 QH Total: 

Minimum of 15 QH must be upper level

LAS 110 Intro to Cultural Anthropology


LAS 240 Human Origins


LAS 300 Contemporary World Culture


LAS 302 Asian History and Culture


LAS 303 Sub-Saharan African Cultures


LAS 304 Middle and South American Cultures


LAS 340 Native Americans


LAS 341 Comparative Ethnographies


LAS 342 Folklore

LAS 420 Social Theory

LAS 440 Anthropological Linguistics


LAS 441 Urban Anthropology


LAS 442 Anthropology of Gender Roles


LAS 449 Cross-Cultural Fieldwork


LAS 490 Social Science Independent Study Anthropology


LAS 495 Social Science Special Topics/ Anthropology

SOCIOLOGY

MINIMUM of 30 QH Total 

Minimum of 15 QH must be upper level

LAS 105 Introduction to Sociology


LAS 306 Marriage and Family


LAS 311 Racial and Ethnic History and Culture


LAS 313 The Metropolitan Community


LAS 330 Cultural Influences in the Workplace


LAS 405 Social Problems


INT 315 Women in Society


INT 420 Dynamics of Significant Relationships

LAS 420 Social Theory

LAS 490 Social Science Independent Study: Sociology


LAS 495 Social Science Special Topics/Sociology

SOCIOLOGY/ANTHROPOLOGY

MINIMUM of 30 QH Total:

Minimum of 15 QH must be upper level at NLU

Choose a minimum of three courses in Anthropology

LAS 110 Intro to Cultural Anthropology


LAS 240 Human Origins


LAS 300 Contemporary World Culture


LAS 302 Asian History and Culture


LAS 303 Sub-Saharan African Cultures


LAS 304 Middle and South American Cultures


LAS 340 Native Americans


LAS 341 Comparative Ethnographies


LAS 342 Folklore

LAS 420 Social Theory

LAS 440 Anthropological Linguistics


LAS 441 Urban Anthropology


LAS 442 Anthropology of Gender Roles


LAS 449 Cross-Cultural Fieldwork


LAS 490 Social Science Independent Study Anthropology


LAS 495 Social Science Special Topics/ Anthropology

AND choose a minimum of three courses in Sociology)

             LAS 105 Introduction to Sociology


LAS 306 Marriage and Family


LAS 311 Racial and Ethnic History and Culture


LAS 313 The Metropolitan Community


LAS 330 Cultural Influences in the Workplace


LAS 405 Social Problems


INT 315 Women in Society


INT 420 Dynamics of Significant Relationships

LAS 420 Social Theory

LAS 490 Social Science Independent Study: Sociology


LAS 495 Social Science Special Topics/Sociology
MIDDLE LEVEL ENDORSEMENTS

To teach in a middle level classroom in Illinois, teachers must:

· hold a valid elementary (K‑9) or secondary (6‑12) certificate

· have a minimum of 27 QH (18 SH) of coursework in the content area they are assigned to teach

· complete the 10 QH (6 SH) of middle level coursework

MLE 300/MLE 500 Middle School Overview

MLE 302/MLE 502 Middle Level Curriculum

Meeting these three requirements results in an endorsement for the content area in middle school except in the areas of mathematics and art that have additional requirements. For students planning to teach at the middle school level we also recommend that they complete an advanced methods course in that content area.  The advanced methods course is required for teaching mathematics.  (See the Undergraduate Catalog for listings for advanced methods classes.)
BA Lesson Plan Template

 2009-2010

Name of Candidate__________________________________________________ 

Subject being taught _____________________ Grade Level _________________

Date of Lesson __________________________Time frame of lesson___________

	Connecting to Standards

What specific goals are you connecting to?
	State, District Benchmark/Learning Standard (as applicable): 



	Learning Outcomes/

Instructional Objectives What is your intended learning outcome?

As a result of this lesson students will (be able to)…


	

	Assessment

What evidence will you collect related to learning outcomes to document student learning? (i.e. checklist, observational notes, rubric to be used, student work, writing prompt, journals, other).

How will you use this evidence?


	

	Materials/Technology

What materials/technology do you need for teaching this lesson?

	

	References

What resources did you use to plan this lesson? (e.g. curriculum guides, bibliographic materials, web sites, texts etc.


	

	Differentiation, Accommodation& Learning Styles

How will you differentiate in order to accommodate various learning styles or diverse needs? 


	


	Opening

How will you open the lesson? (e.g. activate prior knowledge, connect to prior learning, set purpose or build interest in this topic,  introduce  “essential questions” or vocabulary as appropriate?

	

	Core Instruction (methodology)

Might include some or all:
How and when will you explain, model and demonstrate the content? 

Guided Practice: How and when will you scaffold student learning toward small group and independent practice? 

What is your strategy for monitoring and supporting students during guided practice?


	

	Closing

How will you close the lesson? (e.g. summarize, connect with prior or future learning, examine context, discuss purpose.


	

	Enrichment/Extension

How will students reinforce or extend what they learned? (e.g. homework, independent practice, other enrichment)


	


REVIEW PROCESS/REMEDIATION PLAN
For Elementary Education teacher candidates experiencing difficulties

When difficulties arise in the classroom, the university supervisor, cooperating teacher, and teacher candidate meet to discuss the concerns.  This could be initiated at the request of the teacher candidate, the cooperating teacher, the university supervisor, or the school principal.

This process is used to openly discuss any concern[s], provide assistance, and facilitate a decision regarding the concern[s].

In some situations, a teacher candidate might proceed directly to Step 2 or 3, depending on the situation. 

STEP 1 – Classroom Level – School

A specific, written remediation plan will be developed that clarifies the nature of the concern[s], the agreed upon outcome[s], and the timeline for implementation.  Most difficulties can be resolved at the classroom level through open, professional levels of communication.  A copy of the written remediation plan is submitted to the seminar leader and to the Program Coordinator.  The remediation plan becomes part of the student’s record at NCE.

Occasionally a principal requests that a teacher candidate be removed from a field placement.  In such cases, the university supervisor should attempt to implement STEP 1. If STEP 1 is not possible, the matter moves to STEP 2 or STEP 3 depending upon the nature of the concern[s].

STEP 2 – Classroom Level – University

If the matter remains unresolved or intensifies, or is not able to be resolved without intervention from the university, the university supervisor, the cooperating teacher, the teacher candidate, and the seminar leader discuss the concern[s], relevant information, and documentation.  In some cases the principal may also be involved.  Prior to a decision, an additional observer [the seminar leader or another supervisor] may be asked to complete an observation to contribute to the record.  A decision will be made regarding continuation in the current placement.

Option A – The teacher candidate will continue in the current placement.

A new written remediation plan will be developed that outlines the continued concern[s], the agreed upon outcome[s], and the timeline for implementation.  The impact of the problem[s] on the grade for the field experience will be discussed and documented in writing by the seminar leader.  The seminar leader will inform the BA or MAT program coordinator about the concerns raised in this situation and send a copy of all written documentation.  The department chair will receive a copy of the remediation plan.

Option B – The teacher candidate will be removed from the current placement.

If the matter warrants a change in placement or other action, the matter is referred to the program coordinator and moves to STEP 3.  The seminar leader will forward the concerns to the BA or MAT program coordinator.  The program coordinator will notify the academic advisor, the Clinical Placement Office, the department chair, and the dean’s office in writing of the teacher candidate’s removal from the placement.

STEP 3 – Program Level


When the matter is referred to the program coordinator, the teacher candidate, the university supervisor, the seminar leader, and the program coordinator will meet and discuss the concern[s], relevant information, and all documentation.  This discussion must occur within 5 days of the notification of removal by the seminar leader.  A decision will be made regarding the options available to the teacher candidate.  The teacher candidate will be notified of the Program Level decision in writing within 5 days of the meeting.  The program coordinator will also notify the academic advisor, the Clinical Placement Office, the department chair, and the dean’s office of the decision in writing.

Option A – If there were special conditions or situations that may have encumbered the teacher candidate there are two possible avenues:

1. The teacher candidate is assigned to a new placement during the same quarter if time permits.  Time constraints include time to locate a new placement as well as sufficient time in a new placement for the student to assume teaching responsibilities as required by the program and certification guidelines.  New placements are secured in consultation with the Clinical Placement Office.
2. The teacher candidate will be given an “In-Progress” contract for the quarter that will stipulate the conditions of remediation for receiving a new placement during a later quarter.  New applications for placement are required.  Placements are arranged by the Clinical Placement Office.

The teacher candidate can only receive the maximum of two placements per field experience
Option B – If it is the combined judgment of the university supervisor, the seminar leader, and the program coordinator that the teacher candidate is unable to assume the roles and responsibilities of a classroom teacher, the teacher candidate will not be assigned another placement.  The teacher candidate will be given a grade of N [No Credit] and advised to reconsider career goals.  This automatically makes the teacher candidate ineligible for continuation in the program and terminates progress toward certification.

STEP 4 – College Level

Teacher candidates who wish to appeal the decision at STEP 3 must submit a petition to the appropriate Undergraduate or Graduate Admission and Retention Council within 15 days of the receipt of the written decision.  Teacher candidates must contact their advisor for assistance in submitting the petition.

ELEMENTARY EDUCATION


Date _____________________________________

REMEDIATION PLAN

Student Name ___________________________________________
Degree    _____ BA     ______MAT

NLU ID # _______________________________________________
Course # ____________________

School _____________________________  District # _________  
Grade Level __________________

Initiated by _____________________________________________
Role ________________________

Step 1  (

Attach written documentation

Step 2  (

Attach written documentation of impact of grade for course

Step 3  (

Attach copy of In-Progress Contract if offered

	Brief description of the nature of the concerns



	Agreed upon solution



	Timeline for implementation




	Signatures as required at Step Level
	1
	2
	3

	Student


	(
	(
	(

	Cooperating Teacher


	(
	(
	

	University Supervisor


	(
	(
	(

	Seminar Leader


	
	(
	(

	Program Coordinator


	
	
	(


Copy to Department Chair
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